Riverside County Child Care & Development
Local Planning Council (LPC)
Bylaws

Article I: Name

The name of this organization shall be the Riverside County Child Care and Development Local
Planning Council, referred to hereinafter as the "LPC."

Article 11: Authority

The LPC was formed in 1991 by the Riverside County Board of Supervisors and the County
Superintendent of Schools in accordance with state law. (California Welfare and Institutions Code
8 10485 — 10487 et seq.). This was done in accordance with the former Education Code § 8494.3,
which required the formation of county-level child care and development planning councils. The
LPC recognizes that it is the intent of the Legislature that local child care and development
planning councils shall provide a forum for the identification of local priorities for child care and
developing policies to meet the needs identified within those priorities. {Welfare and Institutions
Code § 10485(a)}

The LPC is advisory to the Riverside County Board of Supervisors, the Riverside County
Superintendent of Schools, the California Department of Social Services-Child Care and
Development Division, and the California Department of Education.

Administrative oversight of the LPC is provided through the Consortium for Early Learning
Services.

Article I11: Purpose and Responsibilities

Purpose

The LPC's purpose is to assess Riverside County’s child care needs and develop plans to address
those needs. The LPC is committed to the belief that all children in Riverside County have the
right to experience a safe, healthy, and nurturing childhood with equal access to quality childcare,
community services, and support.

The LPC shall:
1. Based on the Local Zip Code Priorities report and/or other member approved
measures, establish priorities for the distribution of federal, state and local child
development funds.

2. Based on the Needs Assessment and Strategic Plan, identify gaps in child care
services, and advocate for funding or other means to address gaps in child care
services and programs.

3. Work with community agencies, businesses, and organizations to support and
enhance community child care resources and services
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Responsibilities

The LPC ‘s responsibilities include, but are not limited, to identifying local priorities that
reflect all child care needs in Riverside County.

The LPC shall:

1.

Conduct an assessment of child care needs in Riverside County no less than once
every five years; {Welfare and Institutions Code § 10486(b)(1)};

Encourage public input in the development of local priorities. Opportunities for public
input shall include at least one public hearing during which members of the public can
comment on the proposed priorities; {Welfare and Institutions Code 8 10486(b)(3)};

Prepare a comprehensive countywide child care plan designed to mobilize public and
private resources to address identified needs; {Welfare and Institutions Code §
10486(b)(4};

Collaborate with subsidized and nonsubsidized child care providers, county welfare
departments, human service agencies, regional centers, job training programs,
employers, integrated child, and family service councils, local and state children and
families commissions, parent organizations, early start family resource centers, family
empowerment centers on disability, local child care resource and referral programs,
and other interested parties to foster partnerships designed to meet local child care
needs; {Welfare and Institutions Code § 10486(b)(6)};

Design a system to consolidate local child care waiting lists if a centralized eligibility
list is not already in existence; {Welfare and Institutions Code 810486(b)(7}.

Coordinate part-day programs, including state preschool and Head Start, with other
child care and development services to provide full-day child care; {Welfare and
Institutions Code § 10486(b)(8)};

Submit the results of the needs assessment and the local priorities (known as the Zip
Code Priorities Report) identified by the LPC to the Riverside County Board of
Supervisors and the Riverside County Superintendent of Schools for approval before
submitting them to CDSS-CDD and CDE by May 30 each year; and {Welfare and
Institutions Code § 10486(b)(9)};

. The Chairperson and/or Co-Chairperson shall serve as part of the California

Department of Social Services team that reviews and scores proposals for the provision
of services funded through contracts with the California Department of Social
Services; and {Welfare and Institutions Code § 10486(b) (10)}; and

Communicate information and facilitate the VVoluntary Transfer of Funds as needed.

Article I1V: Membership

LPC membership must be selected in accordance with the California Welfare and Institutions
Code §10485.
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Appointment

The Riverside County Board of Supervisors and the Riverside County Superintendent of
Schools shall select the members of the LPC.

LPC member selection process will commence by October 1st of each year. Before making
selections, the Riverside County Board of Supervisors, the Riverside County Superintendent of
Schools, and the Consortium for Early Learning Services shall publicize their intention to select
LPC members and invite local organizations to submit nominations. (Welfare and Institutions
Code § 10485(b)(1).

The Riverside County Board of Supervisors and the Riverside County Superintendent of Schools
shall each appoint one-half of the members. In the case of uneven membership, both appointing
entities shall agree on the odd-numbered appointee. (Welfare and Institutions Code §
10485(c)(2).

Composition

Twenty percent of the membership shall be consumers {WIC §10485(c)(1)(A)}, defined as a
parent or person who receives, or who has received within the past 36 months, child care
services {WIC §10480 (e).

Twenty percent of the membership shall be child care providers, reflective of the range of child
care providers in the county {Welfare and Institutions Code § 10485(c)(1)(B)} and defined as a
person who provides child care services or represent persons who provide child care services
{Welfare and Institutions Code § 10480(c}.

Twenty percent of the membership shall be public agency representatives (WIC
810485(c)(1)(C), defined as a person who represents a city, county, city and county, or local
educational agency {Welfare and Institutions Code §10480(h)}.

Twenty percent of the membership shall be community representatives (WIC §10485(c)(1)(D)},
defined as a person who represents an agency or business that provides private funding for child
care services or who advocates for child care services through participation in civic or
community-based organizations but are not a child care provider and does not represent an
agency that contracts with the California Department of Social Services-Child Development
Division or California Department of Education to provide child care and development services
{Welfare and Institutions Code § 10480(d)}.

The remaining 20 percent shall be appointed at the discretion of the appointing agencies’
{Welfare and Institutions Code § 10485(c)(1)(E}.

Every effort shall be made to ensure that the ethnic, racial, and geographic composition of the
LPC is reflective of the ethnic, racial, and geographic distribution of the population of Riverside
County. (Welfare and Institutions Code § 10485(d).

Term
Membership shall be for a two-year term starting in January after the members’ appointment.
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Members may serve no more than two consecutive terms. Members must take a minimum of a
year's break between terms before reapplying.

Resignation

Any member may resign by giving advance written notice to the LPC via a formal letter or email
to the LPC Chair.

Vacancies

The LPC shall comply with a system for new appointments, resignations, and replacements as
specified by the Riverside County Board of Supervisors and the Riverside County Superintendent
of Schools.

When a member develops a Conflict of Interest or is appointed to a position in a membership
category as described in Article IV, Section 2, and the individual no longer meets that category’s
requirements, in that case, the individual’s membership shall terminate, thereby creating a
vacancy on the LPC.

Whenever an unscheduled vacancy occurs, a replacement member will be appointed pursuant to
Welfare and Institutions Code § 10485(b)(1). Vacant positions appointed by the Riverside County
Board of Supervisors and/or County Superintendent of Schools must also be filled pursuant to
Government Code 8 54974, which outlines the posting notices of unscheduled vacancies.

Attendance
It is essential that members prepare for and attend each LPC meeting.

If an LPC member fails to attend 50% of LPC meetings within a calendar year, the individual’s
membership shall terminate, thereby creating a vacancy on the LPC.

Vacancies may be stayed by the Chair and/or Co-Chair should a member provide written evidence
of extenuating circumstances for consideration to remain on the LPC.

Training

The LPC Coordinator shall develop a Member Handbook to increase efficiency and facilitation of
LPC meetings. {Welfare and Institutions Code §10485(g)}

Annually, all members must complete Brown Act training, inclusive of Roberts Rules of Order,
and ethics training as required by Government Code ethics training as required by Government
Code § 53235.

Article V: Structure

The structure of the LPC is established in accordance with the California Welfare and
Institutions Code § 10485.

Officers

An LPC Chair and Co-Chair will be elected annually from within the membership of the LPC, by
LPC members, at the first regularly scheduled meeting of the membership term. Elections will be
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determined by roll call vote, which shall be recorded in the adopted minutes of the meeting.
(Welfare and Institutions Code §10485(f).)

The LPC Chair and Co-chair are subject to terms outlined in Article V. The Chair shall preside
over all regular meetings. Annually, the Chair as one of the three (3) authorized representatives,
will sign form CCD 43 to confirm the identified individuals meet the council representation
categories as mandated by AB 131 the authority. The Co-Chair shall assume the responsibility of
the Chair in their absence and be responsible for oversight of the membership process and fulfill
any duties assigned by the Chair.

Committees

All standing committee meetings, or any meeting with a quorum of the LPC’s members in
attendance, shall be held in accordance with the Ralph M. Brown Act pursuant to Government
Code § 54952.

The Executive Committee is a standing committee consisting of the LPC Chair, Co-Chair, LPC
Coordinator, and representatives from CBS and CSS. It meets as needed.

The LPC shall establish temporary (Ad Hoc) advisory committees on an as-needed basis to
support the purpose and responsibilities of LPC, pursuant to Article I11. These committees may
elect a committee chair to assist with scheduling meetings and to guide the work of the committee.
Ad hoc advisory committees must publicly report any recommendations or findings to the LPC at
a regularly scheduled meeting. Ad Hoc advisory committees shall be made up primarily of LPC
members, with the allowance of non-LPC members to participate with the approval of the
Executive Committee. The scope and purpose of these committees shall be reviewed at least
annually by the Executive Committee, which may make recommendations for the creation,
continuation, or elimination of committees to the LPC.

Meetings & Parliamentary Authority

Regular LPC meetings shall be convened at least four times annually. Meeting dates, locations,
and times will be established at the beginning of each fiscal year and may be changed as needed.

All regular LPC meetings, or any meeting with a quorum of LPC members present, are subject to
the Ralph M. Brown Act, Government Code § 54950 et seq. Notice of meetings shall be sent to
each LPC member and the agenda shall be posted at least 72 hours prior to the meeting date in
compliance with Government Code §§ 54953 and 54954.2. Robert’s Rules of Order shall
supplement the Brown Act as to the conduct of meetings. If a conflict arises between the two, the
Brown Act shall prevail.

The LPC is administered by the Consortium for Early Learning Services who a website where
all meeting agendas shall be posted in compliance with Government Code § 54954.2,

All LPC meetings using teleconferencing shall comply with all requirements of Government
Code § 54953.

The LPC Chair, in consultation with the LPC Coordinator, may call special meetings on 24-hour
notice, as needed, pursuant to Government Code § 54956.
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Public Access

All regular meetings of the LPC shall be open and accessible to the general public in accordance
with the Ralph M. Brown Act, Government Code § 54953.

All LPC meeting agendas shall provide for public comment at designated times. Members of the
public will each have three minutes to comment. LPC members will have the opportunity to ask
clarifying questions related to the comment.

Quorum

A majority (50% +1) of appointed members on the LPC shall constitute a quorum. A quorum is
required for any LPC action to pass. If a quorum is not reached, the meeting will be adjourned,
and no action shall be taken.

Voting

Each member of the LPC, including the Chair and Co-Chair, shall have one vote. A majority
vote of the LPC membership is needed to pass a motion.

No member of the LPC shall participate in a vote if the member has a proprietary interest in the
outcome of the matter being voted upon. (Welfare and Institutions Code §10485(h).)

Administrative Support

The LPC receives staff and administrative support through the Consortium for Early Learning
Services. The LPC Coordinator will participate in LPC meetings, prepare agendas, post
upcoming meetings in compliance with the Brown Act, take minutes for the LPC meetings, and
prepare reports to the California Department of Social Services Education and/or the California
Department of Social Services as needed.

Article VI: Adoption and Amendment of Bylaws

Adoption
An affirmative vote by a majority of the LPC members shall be required to adopt these Bylaws.

Amendment

Recommendations to amend or repeal the LPC bylaws may be adopted by a majority vote of the
LPC members at any regular or special meeting.

By-laws adopted:

09/09/2025



